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Snip allows teachers to easily crop and save sections of scanned worksheets to insert directly into 
Google Forms. This makes digitizing worksheets quicker and easier than typing questions and 
recreating illustrations/diagrams. 

Snipping Images 

Before you begin snipping, scan or take photographs of the worksheets you wish to turn into digital 
forms and upload them to your Google Drive. 

1. Click on the add-ons menu and select "Snip." 

 

2. Click "Snip Images." 
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3. Click "Select image" and pick an image of a worksheet from your Drive, or upload a 
new one. 

 

4. Position the crop box to create boundaries for your cropped image. 

• Click and drag the blue handles to resize the crop boundary 

• Click and drag the crop box to move it 

• Click and drag outside the crop box to move the image 

• Scroll up and down to zoom in and out 
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5. Select whether the image is a set of instructions or a question/answer. 

 

If the image is a question/answer, specify the question number and whether it is an 
answer option for that question. 

This ensures the images are named correctly when they are saved into your Google Drive. 

 

6. Click "Save to Drive" and your image will automatically be cropped, named, and 
saved into a Google Drive folder. 

Click the link at the bottom to view the cropped images in Google Drive. You can continue to crop 
and save images as your images save, but don't close the Snip popup until everything is saved. 

 

7. Repeat steps 4-6 for as many questions/instructions as are on your worksheet. 

If you have multiple worksheet pages, click "Select Image" to choose a new one. 
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8. You can access the cropped photos in your Google Drive. 

The images are automatically named according to the question/response information you provide 
as you Snip them. 
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Adding a Snipped Image to a Question or Answer 

1. Click on the question or answer to which you wish to add the image. 

 

2. Move your mouse over the question/answer to which you wish to add the image 
and click the picture icon. 

 

3. Click "Google Drive." 
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4. Navigate to your Snip folder and click your image, then click the "Select" button. 
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Adding a Snipped Image Between Questions 

1. Click on the add image icon 

 

2. Click "Google Drive." 

 

3. Navigate to your Snip folder and click your image, then click the "Select" button. 

 


